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Dear [fname] 
Welcome to NDA’s training newsletter for people interested in improving their understanding of information 
technology. 
You might recall a few issues ago we described how to use standard PC software to self-publish a book (you 
can read the full article here). The catalyst for this was my wife's interest in publishing 20 years of 
research on an early Tasmanian builder. We used Microsoft Word to prepare the text, scanned over 200 
drawings, used Adobe InDesign to layout the text and drawings, found a good printer and self-published For 
the Record: James Bennell's Buildings in Early Launceston. 
Somewhat to our surprise For the Record has just been shortlisted in the 2009 Tasmanian Book Prizes for 
the best book by a Tasmanian publisher - results to be announced during the Ten Days on the Island festival 
next April. We produced a limited edition of 500 copies, all signed by the author. You can review and 
purchase a copy here. 
This set me thinking about how PCs and the Internet have levelled the playing field and democratised many 
areas that were once the province of the specialist. For your entertainment (and hopefully profit) some of 
them are listed below. 
As this is our last IT newsletter before the Christmas break, on behalf of the NDA team I wish you, your 
family and colleagues an enjoyable Christmas and successful 2009.     
Thank you for your support during 2008. 
Nigel Davies 
Director, NDA 
PS Please click Forward-to-a-Friend if you know someone who might like to receive this newsletter. 
Purchase shares 
Be your own 'broker by using web sites such as Comsec to buy and sell shares. The cost? Try around $19 
per transaction - a far cry from the days when a share purchase or sale cost north of $200. Want to research 
your shares? Checkout Yahoo Finance or the Australian Securities Exchange for all the advice you can eat. 
Sell property 
People seem to be remarkably relaxed about the odd 10 or 20 grand disappearing from the sale of their 
property, yet that's the amount typically paid in real estate commissions. It is a relatively painless process to 
sell your home on the web. You can read how at NDA's Hints and Tips page a Computer-Based Real Estate 
Campaign.  
Market tourism services 
The Internet has made it possible for small bed-and-breakfast establishments to compete with The Hilton and 
Sheraton for clients. All you need is a website and a listing with a few online accommodation sites. NDA is 
currently assisting the Tourism Industry Council Tasmania in bringing 160 small tourism operators up to 
speed in e-marketing and e-distribution. We are intrigued by the potential  
Book a holiday 
Times are tough for travel agents. Savvy tourists are increasingly turning to sites such as Trip Advisor for the 
inside information on where to stay and where to eat. Need insurance for your trip? Go to a comparative 
travel insurance site to find the best match for your needs. 
Maintain a training diary 
There is nothing quite so motivating to a flagging exercise junkie as seeing other people racking up sessions 
twice as long and twice as tough as yours. Runners, cyclists, orienteers and adventure racers can track their 
progress online at Attack Point.   
Manage a large project 
There's more to managing a project than project management software but the software sure helps. NDA 
teaches Microsoft Project software and teaches project management methodology adapted from the State 
governnment's excellent PM website resources. 

Create a website 



What-you-see-is-what-you-get software makes creating a website not much more complicated than word 
processing. NDA's Designing Simple Websites course teaches the basic skills of creating and modifying a 
website using free software downloadable from the Web. Alternatively more amibtious users might like to try 
DreamWeaver Introductory or DreamWeaver Advanced.   
Forthcoming Training Courses 
*********************************************** 
NDA is now able to release the following courses for stand-by enrolment, some at significant discounts on 
standard rates (to obtain the discount, please phone Kristina on 1300 765 736 and mention this email 
when making bookings): 
Hobart – IT courses 
Excel 2007 Basics 4 Dec – 20% discount $184 (standard rate $230) 
Designing & Maintaining Simple Websites 5 Dec – 20% discount $184 (standard rate $230) 
Outlook 2007 11 Dec – 10% discount $207 (standard rate $230) 
Excel 2003 Intermediate 10/12 Dec – 10% discount $414 (standard rate $460)  
Image Manipulation 12 Dec – (standard rate $150) 
DreamWeaver Introductory 15 Dec (standard rate $275) 
DreamWeaver Advanced 16 Dec (standard rate $275) 
Word 2003 Basics 16 Dec – 20% discount $184 (standard rate $230) 
MYOB Setup & Operation 18/19 Dec (standard rate $550) 
Excel 2003 Basics 7 Jan (standard rate $230) 
MYOB Setup & Operation 12/13 Jan (standard rate $550) 
Excel 2003 Advanced 13/15 Jan (standard rate $460) 
Outlook 2007 16 Jan (standard rate $230) 
Access 2003 Intro / Intermediate 20/22 Jan (standard rate $460) 
Word 2007 Advanced 23/27 Jan (standard rate $460) 
Hobart – Business Skills courses 
Conflict Resolution & Assertiveness 1 Dec – (standard rate $275) 
Launceston – IT courses 
Excel 2007 Basics 4 Dec – 20% discount $184 (standard rate $230) 
Excel Intro 2007 4/5 Dec – 20% discount $368 (standard rate $460) 
Excel Intermediate 2007 8/10 Dec – 10% discount $414 (standard rate $460) 
Excel Advanced 2007 10/12 Dec – (standard rate $460) 
Project 9/11 Dec (standard rate $460) 
Adobe Acrobat 10 Dec (standard rate $275) 
Image Manipulation 12 Dec – 10% discount $135 (standard rate $150)  
Access 2007 Intro / Intermediate 15/17 Dec (standard rate $460) 
Word 2003 Intermediate 17/18 Dec (standard rate $460) 
Word 2003 Advanced 18/19 Dec (standard rate $460) 
Intro to PCs with Windows & Office 18/19 Dec (standard rate $460) 
Excel 2003 Basics 7 Jan (standard rate $230) 
Excel 2003 Intermediate 9/13 Jan (standard rate $460) 
MYOB Setup & Operation 12/13 Jan (standard rate $550) 
Excel 2003 Advanced 13/15 Jan (standard rate $460) 
Project 14/15 Jan (standard rate $460) 
Launceston – Business Skills courses 
Time Management 4 Dec – 10% discount $248 (standard rate $275) 
Superior Customer Service 12 Dec – 20% discount $220 (standard rate $275) 
Conflict Resolution & Assertiveness  16 Dec (standard rate $275) 
Managing Successful Projects 19/20 Jan – 10% discount $495 (standard rate $550) 
North West – IT courses 
Excel 2007 Basics 4 Dec – 20% discount $184 (standard rate $230) 
Image Manipulation 5 Dec – 10% discount $135 (standard rate $150)  
Project 9/11 Dec (standard rate $460) 
PowerPoint 2007 15 Dec – 20% discount $184 (standard rate $230) 
Word 2003 Basics 16 Dec (standard rate $230) 
Word 2007 Intro 19/21 Jan (standard rate $460) 
North West – Business Skills courses 
Superior Customer Service 12 Dec – 20% discount $220 (standard rate $275) 
Call NDA on 1300 765 736 for more information or make a booking here. Existing bookings may not be 



amended but where at least one person is already enrolled at the standard rate, additional people from the 
organisation may be enrolled for 50% of the standard rate. These discounts may not be used in conjunction 
with any other offer. 

HOBART 
Level 3, Trafalgar Centre, 
110 Collins St 
Hobart   TAS   7000 
Phone: (03) 6224 2660 

LAUNCESTON 
Level 1,  
65 St John Street 
Launceston   TAS   7250 
Phone: (03) 6334 4910 

DEVONPORT 
The Roberts Building, 
23 Stewart St 
Devonport   TAS   7310 
Phone: (03) 6423 4547 

 


